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You will find below a list of recurrent asked questions based on received questions for this and 

previous calls for proposals under the multi-annual work programme for grants in the area of 

communication 2020-2021. Please note that the present document aims to complement and 

clarify the current call for proposals and its documents of guidance and does not replace them. 

The FAQs document will be periodically published; applicants are invited to check the 

following website regularly: https://www.europarl.europa.eu/contracts-and-grants/en/grants 

 

https://www.europarl.europa.eu/contracts-and-grants/en/grants


 

2 

 

I. SUBMISSION 

 

Q1. How do I get a grant? 

 

A. Grants may only be awarded on the basis of calls for proposals published on our Website. 

We invite you to read the conditions for participation, the criteria and the implementation 

period to determine if your project is eligible. 

 

If you decide to apply for a grant agreement, please note that the following documents need to 

be submitted: 

-  Application form - Annex I (Please note that some applicants may encounter technical 

difficulties to open it. You should save it on your local drive (right click save target as) 

before you can open and edit it; 

- Annex 1.I - Description of the action; 

-  Annex 1.II - Performance indicators for the action; 

- Annex 1.III- Restructured Simplified Accounting Balance Sheets and Profit and Loss 

Accounts; 

-  Annex 1.IV - Declaration of Honour; 

-  Annex 1.IV - Financial Identification Form (public or private entities). 

 

Q2. Is there a template for the activity report and the list of previous projects? As for 

the CVs, do we have to submit them in Europass CV Format? 

 

A. There is no template to be used for the following requested documents: activity report, list 

of previous projects and CVs. Please note that they will be used to judge the operational 

capacity of the applicant. We strongly advise you to provide us with the most recent and 

accurate version of them. 

 

Q3. Where could I find the list of awarded grants of previous calls for proposals? 

 

A. For transparency reasons, the European Parliament publishes the list of awarded grants of 

all the calls on the dedicated Website to Contracts and Grants under the section Ex-Post 

Publication. 

 

Q4. Which e-mail address needs to be used by the applicant to submit the proposal? Are 

private e-mail addresses acceptable? 

 

A. Please use preferably the email address of the contact person referred to in the application 

form. The EP will contact the applicant via the email included in the application form for the 

contact person. 

 

Q5. Would it be possible to have a meeting in order to discuss our various questions? 

 

A. For reasons related to the principle of equal treatment of applicants, we cannot organise 

bilateral meetings during the application period of the call for proposals. We kindly invite you 

to carefully read the call for proposals and its guidelines and revert to us by email if you have 

specific questions. 

 

https://www.europarl.europa.eu/contracts-and-grants/en/grants/media-and-events
https://www.europarl.europa.eu/contracts-and-grants/en/grants/ex-post-publication
https://www.europarl.europa.eu/contracts-and-grants/en/grants/ex-post-publication
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/call_for_proposals_engagement_2020_comm-subv-2020-e.pdf
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Q6. May I kindly ask you to confirm that in order to submit our application, we do not 

need any prior registration of our cooperative on your platform. Otherwise, could you 

kindly advise accordingly, please? 

 

A. You don't need any prior registration to submit your application. Please refer to section 2.1 

of the Guidelines for applicants annexed to the Call for proposals. The guidelines provide you 

with clear instructions about the submission procedure.  

 

Q7. Can I submit multiple applications? Could we apply for more than 1 proposal per 

each action category in sections 3.1.1., 3.1.2,  3.1.3.? For instance, can we apply for more 

than 1 action in 3.1.1? And, can we apply for one proposal under 3.1.1 and one under 

3.1.2?  

 

A. You may apply for a grant under action category 3.1.1 and other under action category 3.1.2. 

They must be 2 different applications. In addition, you can also send multiple applications to 

the same action category. For instance, you can send 2 different proposals for action category 

3.1.1. 

Q8. What does it mean submitting coordinated proposals? Does this mean that if, for 

instance, 5 organisations are interested in applying together, and they should each submit 

a full application and make a link in the description to each proposals?  

A. I would invite you to carefully read section 4.2 of the call for proposals and the paragraphs 

on multi-beneficiaries schemes (pages 10 and 11 of the call for proposals). The section explains 

in detail the possible cooperation schemes among entities. Please see below in a nutshell the 

main points to consider: 

 

- The grants are mono-beneficiaries grants. There will be signed by the European 

Parliament on one hand and by one unique beneficiary.  

- Therefore, several applicants cannot submit one common action proposal. 

However the call for proposals gives the possibility to applicants to establish a cooperation 

schemes. It should be implemented as follows:  

- A cooperation scheme (synergy) could take place if 2 (in your case 5) applicants submit 

a proposal in coordination. 

- In such case, the coordination modalities should be reflected in the description of the 

action of all 5 applications.  

- This coordination scheme (synergy) could lead to the signature of two (or 5 in this case) 

grant agreements. 

 

Q9. How do you want the format of the documents, do they have to be presented on a 

continuous text or can it be a mix of text, tables, bullet points, etc.? How would you like 

to have the quote sources in the application? Do they need to have a scientific formatting? 

If so, do you have any standard quoting format? 

 

A. The Description of the Action (DoA) must respect the format of the document/s to be found 

at our dedicated website. Please note that there is no specific references to formatting or length 

(page or words limitations). I would advise you to please detail the activities as much as you 

can. Please note that this document will be used by the evaluation committee to mark your 

https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/annex_3_guidelines_for_applicants.pdf
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/call_for_proposals_engagement_2020_comm-subv-2020-e.pdf
https://www.europarl.europa.eu/contracts-and-grants/en/grants/media-and-events
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application. Quote sources as correctly as you can and always following the usual practices of 

your entity. 
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II. TECHNICAL ISSUES RELATING TO SUBMISSION 

 
Q1. I have an issue with the Annex I in PDF. I'm not able to save new text on it on my pc. 

Regarding the Annex I.1 in word, it doesn't allow me to paste from another file and it’s 

very difficult to write directly in the tab. Please, could you help us with that? 
 
A. Please right click on the hyperlink and choose "save target as" in order to save the document 

on your local drive. The titles and format of the tables in the document have been protected. 

However, there is no restriction in format or in size to fill in the table. 
 

Q2. Is there a limit in the number of words in the application form? 

 

A. There is no size limit in the application form. 
 

Q3. When will the “Annex 1. Grant application form to fill in” will be published? 

 

A. It is published but some applicants may encounter technical difficulties to open it. Please 

note that you should save it on your local drive (right click save as) before you can open and 

edit it (link to application form). 
 

Q4. I realised that Annex 2 is published only in a pdf format that I cannot fill in. Can you 

send me a refillable document?  

 

A. The document Annex 2 (Model Grant Agreement) is published together with the call 

documents only for information purposes. You don’t need to fill in it to submit your proposal. 
 

Q5. For cybersecurity reasons, our organisation does not allow mailings over 10Mo. 

- Would it be possible to have access to a platform where we could upload our documents 

in a secure way (for example Wimi)? 

- Would it be allowed to send our offer in several numbered e-mails? 
 
A. You will find in the Call for proposals the procedure to submit the application. One email 

is requested with the attachments (max 50MB). If needed please send the request in several 

emails duly numbered. Please do not use any external platform.  

If you compress any documents, using .zip or .rar for example, please make sure that you do 

not compress the application form. For technical reasons the application form should not be 

compressed. 

 

Q6. We sent our proposal above but we don´t receive any confirmation. Is it possible to 

inform us if this is correct? 

 

A. The acknowledgement of receipt is generated automatically when the application form 

(Annex I of the call for proposals) has been duly sent to the email dgcomm-

egrants@europarl.europa.eu and the IT system process it.  

 

The application form is an editable pdf document that must be saved in your computer for you 

to edit and complete it.  

 

Please read carefully the submission procedure as stated in section 8 of the call for proposals. 

https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/en-annex_1_application_form_comm_subv_2020_e.pdf
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/annex_2_model_grant_agreement.pdf
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/call_for_proposals_engagement_2020_comm-subv-2020-e.pdf
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/call_for_proposals_engagement_2020_comm-subv-2020-e.pdf
mailto:dgcomm-egrants@europarl.europa.eu
mailto:dgcomm-egrants@europarl.europa.eu
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III. TIMETABLE FOR SUBMISSION AND DURATION OF THE 

IMPLEMENTATION PERIOD OF THE GRANTS 

 

Q1. What is the application deadline for the engagement grants? Is the deadline being 

extended? 

 

A. The application deadline is 30 September 2020 at midnight CET. Under the current 

circumstances of the COVID-19 outbreak crisis, applicants are invited to regularly check our 

Website to be informed of any update.  

 

Q2. What is the latest completion date of the project? 

 

A. For the implementation period of the actions please see section 3.1.1 of the Call for 

Proposals. 

 

3.1.1. Action Category 1: Actions should start at the earliest on 1 December 2020 and should 

end at the latest on 30 June 2022. 

 

3.1.2. Action Category 2: Implementation period of the action The action should start at the 

earliest on 1 December 2020 and end at the latest on 31 December 2021. 

 

3.1.3. Action Category 3: The actions should start at the earliest in November 2020 and end at 

the latest on 30 June 2022. 

 

  

https://www.europarl.europa.eu/contracts-and-grants/en/grants/media-and-events
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/call_for_proposals_engagement_2020_comm-subv-2020-e.pdf
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IV. LANGUAGE OF THE DOCUMENTS 

 

Q1. Would it be possible to have the documents of the call for proposals in other languages 

than English? 

 

A. The call for proposals and its annexes are available only in English. However, the financial 

identification form (both for public entities and private entities) is available in all EU official 

languages in our website.  

 

Please note that the application can be filled in in another language than English. Supporting 

documents may be submitted in any official languages. Applicants are not required to provide 

translated documents, except for supporting documents aimed at demonstrating the eligibility 

and the operational capacity of the applicant, which must be submitted together with a summary 

in English. 

 

 

 

  

https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/en-annex_1v_financial_identification_form_public_entitties.xlsx
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/en-annex_1v_financial_identification_form_private_entitites.xlsx
https://www.europarl.europa.eu/contracts-and-grants/en/grants/media-and-events
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V. ADMISSIBILITY, ELEGIBILITY AND PARTICIPATION 

 

 

Q1. Which are the documents needed to fulfil the obligations of the admissibility criteria? 

 

A. The following documents need to be submitted to consider your application admissible: 

-  Application form - Annex I (Please note that some applicants may encounter technical 

difficulties to open it. You should save it on your local drive (right click save target as) 

before you can open and edit it; 

- Annex 1.I - Description of the action; 

-  Annex 1.II - Performance indicators for the action; 

- Annex 1.III- Restructured Simplified Accounting Balance Sheets and Profit and Loss 

Accounts; 

-  Annex 1.IV - Declaration of Honour; 

-  Annex 1.IV - Financial Identification Form (public or private entities). 

Please note that the Application form is a document itself. You have to extract it and fill in it. 

Without the application form your application will be considered inadmissible. 

 

 
 

 

Q2. Is our entity X eligible for participating in the call for proposals for the co-financing 

of citizens’ engagement actions? 

 

A. The eligibility criteria are referred to in section 4.2 of the call for proposals. Please note that 

eligibility of application will be examined only after the submission phase. 

https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/call_for_proposals_engagement_2020_comm-subv-2020-e.pdf
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/call_for_proposals_engagement_2020_comm-subv-2020-e.pdf
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Q3. What kind of documents are meant for “extract from the official journal” as 

mentioned both in Section 4.2 of the Call for proposals and Annex 4 (Checklist for 

applicants)? 
 
A. We refer to the official registration of the entity applying for a grant. The format thereof 

depends on the country of registration and on the type of entity concerned (private or public 

for instance). 
 

 

Q4. Is a teaching university faculty eligible to apply?  

 

A. For reasons of equal treatment among applicants, the final assessment of each specific 

application file will be done only after submission phase.  

 

Please refer to the eligibility criteria in section 4.2 of the call for proposals to self-assess if your 

organisation is eligible to take part in the call for proposals. In principle, faculties are not 

excluded as long as they comply with the various criteria laid down in the call.  
 
 

Q5. Does the requirement to declare the EU funding obtained three years prior to the 

grant applied for include subsidiaries/matrix or only the participating beneficiary entity? 

 

A. This requirement is for the applicant only. 

 

Q6. A significant part of our teams will be allocated to this project. We will therefore, 

discriminate the people involved, their timesheet and corresponding hours/salary. We do 

have an issue with RGPD, since their salary is considered private and personal data. Can 

the timesheet only state “Function/Hours/Salary”. Or do they need to be 

“Name/Function/Hours/Salary” 
 

A. In principle, the lawfulness of such processing should be covered by Article 6 of the EU 

regulation 2016/679. You could also ask the consent of the data subject. The case being, these 

data will be needed for final payment, ex-post verification or audit. 

 

Q7. In relation to the restructured Simplified Accounting Balance Sheets and Profit and 

Loss Account. Our company publishes yearly balance sheets, do we need to fill in the fore 

mentioned document or can we submit the published balance sheets? 

 

A. The simplified balance sheet and profit and loss account will ease the work of the evaluation 

committee. You could ask to your accounting service to fill in the form on the basis of the more 

detailed balance sheets published. 

 

Q8. In relation to the extract of the official journal and copy of articles of association.  

 

A. The extract of official journal, copy of articles of association and other should demonstrate 

that the applicant fulfils the eligibility criteria, i.e. the legal personality (the capacity to act 

legally) of the applicant.  

 

https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/call_for_proposals_engagement_2020_comm-subv-2020-e.pdf
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/call_for_proposals_engagement_2020_comm-subv-2020-e.pdf
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The operation and regulation documentation registration could be different from the legal 

capacity. You should check this issue with your legal service. 

 

Q9. If I have no balance sheet because the association is legally obliged only to an income 

and expense accounting, can I leave the balance sheet blank? Otherwise I will never have 

equal assets and liabilities with a non-balancing organisation. 

 

A. The accounting system used (cash method or accrual) for the bookkeeping of the financial 

operations shouldn't prevent the association to have balance sheet. 

Even for non-balancing organisation, you should have your incomes and expenses balanced at 

the end of the year (notably by the subvention received from founders, state organisation, 

members, etc).  

 

If you can't produce a balance sheet, please make reference in your application to the legal 

provisions that would prevent you from having one. 

 

Q10. Should the members of the team who will be involved in the project have to hold a 

University Degree? Would it be OK if they have a College Diploma? Or would it be 

acceptable if they only have working experience? 
 
A. According to section 4.4 of the Call for proposals ‘Applicants must have the professional 

competencies as well as appropriate qualifications necessary to complete the proposed action.’ 

 

There is no minimum requirements as such for the level of education as long as the team 

competencies and qualifications meet the operational capacity of the selection criteria and are 

consistent with the actions of the proposals. 

 

Q11. Where can I find the definition or registration requirements for an organization to 

be deemed as pan-European?  

A. The definition of 'pan-European' in terms of the call for proposals for the co-financing of 

citizens' engagement actions is to be found at the section '1.3. Definitions' of the call for 

proposals (page 3). Please see the following: (...)'pan-European organisation' means an 

organisation operating in most of all EU Members states. 

Q12. Est-ce que les structures locales telles quelles une association régionale ou un lycée 

professionnel pourraient candidater ? L'appel est-il réservé aux structures nationales ou 

pan-européennes ?  

A. Pour vérifier si votre entité est éligible pour participer dans l'une des catégories d'action de 

l'appel à candidatures veuillez consulter svp la section 3.1 de l'appel à propositions. Également, 

je vous invite donc à lire attentivement la section 4.2 de l'appel à propositions. 

En ce qui concerne la définition d'«organisations nationales», une organisation nationale doit 

être considérée comme une organisation active dans un État membre, par opposition aux 

organisations paneuropéennes. Les organisations régionales peuvent être considérés comme 

organisations nationales dans les termes de cette appel à proposions. 

https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/call_for_proposals_engagement_2020_comm-subv-2020-e.pdf
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/call_for_proposals_engagement_2020_comm-subv-2020-e.pdf
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/call_for_proposals_engagement_2020_comm-subv-2020-e.pdf
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/call_for_proposals_engagement_2020_comm-subv-2020-e.pdf


 

11 

 

Q13. My organisation is a membership-based organisation and I was wondering if 

members of an association can be eligible to be considered as "affiliated"?  

A. If an applicant plans to delegate part of the work of the action to an implementing partner 

in terms of the abovementioned call for proposals, they need to make sure that certain 

conditions are fulfilled, please see section 4.2 of the call for proposals. Implementing partners 

(affiliated entities) are legal entities having a link with the applicant, notably a legal or capital 

link, which is neither limited to the action nor established for the sole purpose of its 

implementation on the condition that they satisfy the eligibility and non-exclusion criteria of 

an applicant. The existence of such a link must be demonstrated by the applicant. In principle, 

yes, members of an association could be considered affiliated entities (implemented partners 

in terms of the abovementioned call for proposals).  

https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/call_for_proposals_engagement_2020_comm-subv-2020-e.pdf
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VI. AMOUNT OF GRANTS, BUDGET, ELIGIBLE COSTS AND PAYMENTS  

 

Please note that the eligibility of a cost will be assessed only at the time of the submission of 

the financial statements. The information below is not binding and does not constitute any 

pre-approval of cost eligibility. This document aims at guiding applicants during the 

submission process. It complements and clarifies the documents of the call for proposals and 

does not replace them. 

 

Q1. Can the costs incurred for tasks accomplished by external collaborators be 

considered "eligible" and therefore be part of the budget? In particular, it would be 

translations and journalistic services provided by a freelance journalist. 

 

A. These costs of translation are eligible, as they are not listed in the ineligible costs. 

 

Regarding staff expenses, the eligible costs are defined in the section 3.5 (a) of the Guidelines 

for applicants. Depending on how these external contractors will provide their services (under 

an employment contract or not), additional requirements may be applicable: “(...) The costs of 

natural persons working under a contract with the beneficiary other than an employment 

contract or who are seconded to the beneficiary by a third party against payment may also be 

included under such personnel costs, provided that the following conditions are fulfilled: (i) 

the person works under conditions similar to those of an employee (in particular regarding the 

way the work is organised, the tasks that are performed and the premises where they are 

performed); (ii) the result of the work belongs to the beneficiary (unless exceptionally agreed 

otherwise); and (iii) the costs are not significantly different from the costs of staff performing 

similar tasks under an employment contract with the beneficiary ( ...);” 

 

Q2. The work programme mentions that there is an indicative budget of EUR 50.000 per 

beneficiary, but the call for proposals does not mention any indicative budget per 

beneficiary. Should we assume that the EUR 50.000 budget still applies? 

 

The indicative budget of EUR 50.000 is foreseen for a separate individual action to be 

implemented by a predefined identified beneficiary. This action is not covered by the call for 

proposals for of citizens’ engagement actions nor the call for proposals for media grants. 

 

Q3.  The budget of the grants is limited to a maximum co-funding rate of 80 % of the 

action’s eligible costs. Can you please tell me what is the maximum amount the applicant 

can claim (in Euro)?. I read that the indicative budget available for the grant awarded to 

an identified beneficiary is € 50,000. Is this the maximum that an applicant can claim? 
 
A. No maximum amount for grants is specified in the call. The budget of € 50,000 mentioned 

in the multiannual work programme refers to a separate specific grant, which is not covered by 

the call for proposals for of citizens’ engagement actions nor the call for proposals for media 

grants. 

 

Q4. What is the maximum amount of funding a project could run for? Are there any 

thresholds or limits to the level of the budget/grant ("not less than...?” OR "not more 

then...")?  
 
The call for proposals does not refer to minimum or maximum amounts of projects. 

https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/annex_3_guidelines_for_applicants.pdf
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/annex_3_guidelines_for_applicants.pdf
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/en_dgcomm_work_programme_grants_2020_2021.pdf
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/call_for_proposals_engagement_2020_comm-subv-2020-e.pdf
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/call_for_proposals_engagement_2020_comm-subv-2020-e.pdf
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Q5. If there were a synergy with another entity, would that mean that the possible request 

for budget increases? In other words, on the one hand would entity A request and on the 

other B, linking their projects? 

 

A. Synergies between two action proposals would not result in merging the budget estimates 

of both proposals. The two actions would remain separate projects from an administrative point 

of view. 

 

Q6. Which is the pre-financing rate of the grants of this call for proposals? 

 

A. A pre-financing payment corresponding to a maximum of 80 % of the grant amount will be 

transferred to the beneficiary within 30 days after the signature of the grant agreement. The 

aim of the pre-financing is to provide the beneficiary with a float. The pre-financing remains 

the property of the EP until the payment of the balance. For more details, please refer to section 

3.5 of the Guidelines for applicants. 

 

Q7. In which budget category should we indicate estimated music copyrights costs – is it 

correct to declare the costs under the category “consumables and materials”? 
 
Copyrights costs, TV film rights and Film royalties can be eligible as direct costs. Please note 

that for all costs to be eligible they must meet the eligibility criteria under Article II.19 of the 

Model Grant Agreement (MGA). For more information on the categories of costs eligible 

please refer to the Guidelines for applicants. 

 

Depending on the context, they can be "consumables or supplies costs" or even "sub-

contracting costs" (if the production of media support was subcontracted for example). 
 

Q8. If we have some personnel costs that are engaged and convened prior to the end date 

of the project, is it possible to make the payments themselves, after we receive the final 

20% from the grant? 
 
A. You will find in the section 5 of the Guidelines for applicants more details about the final 

reports and procedure for final payment (including the supporting documents requested) and 

notably "(...) The beneficiary must also certify that the costs incurred can be considered eligible 

in accordance with the Agreement and that the request for payment is substantiated by 

adequate supporting documents that can be produced in the context of the checks or audits 

described in Article II.27. (...)". The annex I proposes also a way of calculating personal costs. 

About possible delayed salary payment to your staff, you should refer to your national 

regulation. 
 

Q9. At proposal stage, which is the level of detail required for identifying the personnel 

working for the action? Is it possible to provide full names for the crucial personnel 

involved and use a more general formulation for personnel less involved in the action 

such as senior experts, managers, assistants, etc.? 

 

A. For the application form, the names of the staff envisaged are required. 

 

 

https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/annex_3_guidelines_for_applicants.pdf
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/annex_3_guidelines_for_applicants.pdf
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/annex_3_guidelines_for_applicants.pdf
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Q10. On the full monthly salary cost and amount attributed to the action. Can settle it on 

an hourly basis work cards from which the time allocated for the project implementation 

will result? 

 

A. Indeed, this salary cost allocation method seems relevant. 

 

Q11. What is the total budget of the call for proposals? 

 

A. The indicative budget available for media and engagement grants in 2020-2021 is EUR 8.8 

million, subject to the availability of corresponding funds in the EU budget. 

 

Q12. Is there a budget allocation? 

 

A. There is no allocation per country nor type of media. Projects are ranked depending of their 

quality and geographical balance is applied as explained in the call. 

 

Q13. According to the Guidelines for applicants the estimated budget of the action must 

be presented in part A of the application form. Where is it exactly? What is part A? 

Should we prepare our own excel sheet? 

 

A. The estimated budget details need to be filled in on the application form (page 8 - part 2 - 

item A.1-2-3-4-5-6). 

 

 
Q14. In case of an event that takes place at the EP premises, the cost of the catering (lunch 

and coffee breaks with Sodexo) is an eligible cost 

 

A. According to the rules governing the use of the EP's premises by outside bodies, event 

organisers must bear all the direct and indirect costs involved.  Therefore those cost are not 

eligible for the grants within the call for proposals COMM/SUBV/2020/E for the co-financing 

of citizens' engagement actions. 

 

Q15. Please could confirm if I understood correctly the following?  If in the action 

category 2 of the call for proposals the indicative budget is EU 60.000 and the maximum 

https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/annex_3_guidelines_for_applicants.pdf
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/call_for_proposals_engagement_2020_comm-subv-2020-e.pdf
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/call_for_proposals_engagement_2020_comm-subv-2020-e.pdf
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EP contribution will be EUR 60.000. Would does this mean that the number of the 

applications awarded will be only 1? 
 

A. The European Parliament (EP) envisages to award one grant to support the organisation of 

a local version of the European Youth Event in a Member State in 2021. The indicative budget 

for this category will be EUR 60.000. And the maximum EP contribution for an action will be 

EU 60.000 as well. The number of selected applicants will be one. The EP will sign one single 

grant agreement to cover this action category. 
 

Q16. "Applicants may delegate the implementation of part of the action to other entities 

(implementing partners)." In the budget, for these parts of the action, the costs should go 

under "A.1) costs of the staff assigned to the action" or under "subcontracting"? 

A. The applicant may decide to delegate part of the action to an implemented partner. The costs 

of this implemented partner will be claimed by the beneficiary and must be included in the 

budget in function of the nature of the costs, i.e. staff, consumables, supplies, subcontracting 

or other. 

Q17. Our organisation is interested in applying for funding to a grant under the currently 

open call for proposals? Would it be possible for us to already publish a call for proposals 

to look for participants in our activities? 
 

A. Applicants can do any preparatory activities needed for the implementation of their action. 

However, only the signature of the grant agreement (after the evaluation and the selection for 

funding of the proposal) will award them the possibility to have their proposed action and 

related activities co-funded by the European Parliament. 

 

Furthermore, according to the principle of non-retroactivity set out in the Financial Regulation 

applicable to the EU budget, no grant may be awarded retrospectively.  This means that in 

principle the costs of any preparatory action are not eligible and will not be funded. Only 

exceptionally a grant may be awarded for an action which has already begun when the applicant 

can demonstrate the actual need to start the action before the grant agreement is signed.  In 

such cases, only those costs incurred after the submission of the application may be eligible for 

funding under the grant agreement. 

 

Q18. In Annex 1 point 1c) to the Guide for Applicants there is a model on how to calculate 

rates for voluntary work. Does it also apply for paid work of members of our organisation 

or should we apply market rates?  

 

A. Please note that section (c) of Annex 1 to the Guide for Applicants refers only to the work 

of volunteers. For calculating the personnel costs of the staff of your entity please follow the 

instructions of the sections (a) and (b) of the Annex 1 to the Guide for Applicants. 

 

Q19. Can affiliated entities receive a grant for a specific tasks and responsibilities? Do 

they have to sign a Declaration of Honour? 
 

A. You may decide to delegate part of the action to an implementing partner (affiliated entities). 

The costs of this affiliated entity will be claimed by the beneficiary and must be included in 

https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/annex_3_guidelines_for_applicants.pdf
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the budget in function of the nature of the costs, i.e. staff, consumables, supplies, 

subcontracting or other. The affiliated entity doesn’t need to sign a Declaration of Honour. 
 

Q20. Can I add bank fees at indirect costs? 

 

A. I am afraid that bank fees are ineligible costs. Please check the section of ineligible costs of 

the Guide for Applicants. 
 

Q21. At the section of the breakdown of eligible costs by category, A.5 subcontracting 

costs, at the justification (if already selected) could we complete that we have previous 

collaboration with the subcontractor?  

 

A. According to the guidelines for applicants: 'During the implementation of the action the 

beneficiary may award the contract in accordance with its usual purchasing practices provided 

that the contract is awarded to the tender offering best value for money or the lowest price (as 

appropriate), avoiding conflicts of interests. The beneficiary is expected to clearly document 

the tendering procedure and retain the documentation in the event of an audit' 

Please be kindly reminded that, if you are planning to make use of subcontracting, you have to 

respect the principles of: 

- best value for money or the lowest price; and 

- avoiding conflicts of interests. 

In addition, you must be able to document the tendering procedure (or usual purchase practice) 

in a case of an audit. 

 

Q22. What is the policy is regarding if other projects of ours are funded by European 

projects, such as Erasmus+. Would this have any effect on our application for this grant? 

 

A. The grants under the abovementioned call for proposals must respect the principle of non-

cumulative award.  This principle prohibits the award of more than one grant funded from the 

Union budget to the same beneficiary for the same action. This means that costs arising from 

an action cannot be doubly reimbursed from the Union budget. 

 

To avoid the risk of double-funding, beneficiaries are required to inform the European 

Parliament of all multiple applications for grants relating to the same action.  You will see in 

the grant application a dedicated section where you must indicate the sources and amounts of 

Union funding received or applied for in respect of the same action. 

 

Q23. We are working on the first Action Category: Civil society engagement. It is not 

clear how much is the maximum and/or minimum funding that can be granted to a 

beneficiary. Is it EUR 60,000 or EUR 1,320,000? Could you indicate concretely what is 

the maximum value that could be financed by the EP for this application for a 

association? 

 

A. Please note that the threshold of EUR 60,000 applies only for the action proposals with a 

scope which is national or limited to less than 5 Member States. This threshold does not 

apply to action proposals with a scope of 5 Member States or more. The total budget for the 

Action Category 1, Civil society engagement, is EUR 1,320,000. 

 

Q24. If our application were successful we plan to work closely with a network of 

partners.  If at the time of the submission we cannot determine if the members of the 

https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/annex_3_guidelines_for_applicants.pdf
https://www.europarl.europa.eu/contracts-and-grants/files/grants/media-and-events/comm-subv-2020-e/call_for_proposals_engagement_2020_comm-subv-2020-e.pdf
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network can be considered affiliated entities in terms of your grant agreement, how could 

we proceed? Shall we mention this network in the application? 

 

A. At the time of submission of your application, you must be as precise as you can and stick 

to the reality of the situation of your entity (and its implementing partners if any). Please note 

that if you application is retained for funding, during the submission stage and the final 

signature of the grant, this kind of points could be clarified. 

 


